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1. OBIIMUE INOJOXKEHUSI

1.1. Hacrosimee TlonokeHue pa3paboTato B COOTBETCTBHN ¢ De/iepallbHBIM 3aKOHOM Ne 149-@3
ot 27.07.2006 1 «O6 urdopmauuy, “HPOPMALMOHHBIX TEXHOJIOTHAX 1 O 33LLUTE uHbOpMALIAWY B
penakuun or 19 mrons 2018 r. @enepajbHBIM 3aKOHOM Ne 152-®3 or 27.07.2006 r «O
MepcoHaNbHBIX J@HHBIX» B peaKuud oT 31 pexabps 2017r: Kowncruryuuen Poccuiickoi
@epepau M TpyaoBeiM — KOACKCOM Poccuiickoit ®eaepauuu. YCTaBoM  JOLIKOJILHOTO
oGpazoBarenbHOro  yupexcaeHus. [lpu  cOCTaBNCHUN  y4TCHO [TonoxeHue 06 OCOOEHHOCTAX
006paboTKK NepcoHaNbHbIX JaHHbIX, oCylLIecTBsEMOH 663 UCMOJIb30BaHUA CPE/ICTB aBTOMATH3ALIH,
yreepskaeHHoe [TocTaHOB/IEHMEM Ipasurenscrea PO Ne 687 ot 15.09.2008r; TpebGoBanus K
3anlMTe NepCOHANbHBIX JaHHBIX MpH uX obpaboTke B UHQOPMALMOHHBIX CHCTEMaX MNEepCOHANbHBIX
JlaHHBIX, YTBEpXKACHHBIC [10CTaHOBICHHEM IMpasutenbera Poccuiickoi Denepalii Ne 1119 or
01.11.2012r.

1.2. Jlannoe TlonosxeHue ONpeneseT OCHOBHLIC TpeGoBanus K 3aliure, 00pabOTKe, MOPAKY
[Oy4eHHs, XPAHEHH, HCTOJIL30BAHMS U Mepefiadi MepeoHaIbHbIX naHHbIX coTpyaHukoB MBJIOY
IlenTpa pazBuTHsa pedEHKa - a/c «8 mapray 1. 3epHorpaza (nanee JIOY), a TaKKe OTBETCTBEHHOCTD
3a HapylICHUE HOPM, PeryjIMpyroimnx 06paboTKy M 3aLIUTY NEPCOHAIBHBIX JaHHbIX B JOVY.

1.3. TlonoxeHWe yCTaHaBAMBAET OCHOBHbIE TNOHATHA M COCTaB MepCoHaIbHBIX JaHHbIX
paboruukos B JIOY. pernaMeHTHpyeT dhopmMHUpOBaHKE U BEICHNE JIMUHBIX JIEN. ONpeie/IAeT npasa 1
0653aHHOCTH PaBOTHUKOB [0 3alMTe NEPCOHANbHBIX JAHHBIX, & TAKKE 0053aHHOCTH COTPYAHUKOB
1o o6ecreyeHnIo J0CTOBEPHOCTH NMEPCOHAIBHBIX TaHHBIX.

1.4. Llenpto HACTOALLEIO [Monoxenus sBasercsi obecrieueHue 3allluTbl NpaB W cBoboI
paGOTHUKOB Mpu 00paboTKe KX MEPCOHANbHBIX JAHHBIX, B TOM UMClie 3aluThl MpaB Ha
HEMPMKOCHOBEHHOCTh YaCTHOM JKM3HH, JIMYHYIO TalHYy.

1.5. [lpn ompenenennn o0bema W COAEPKaHU NEPCOHATLHBIX naHHblX  paboTHHKA
aamunuctpauua J1OY pyKOBOACTBYETCs Koucturyuueit Poccuiickoit denepaui, DepnepalbHBIMU
3aKOHAMM ¥ HAacTOAMM [10/10KEHHEM.

1.6. [lepcoHanbHble JaHHbIE OTHOCATCA K KaTeropiu KoH(MIeHIMaNbHON HHbOpMALWKL. Pekum
KOH(HACHLMANBLHOCTH IEPCOHANBHBIX JaHHbIX CHAMAGTCA B CIydadx 00e3MUMBaHNS WU 10
peTedeHuu 75 JeT cpoKa XpaHeH!s, ECIM MHOE HE ONPE/ICICHO 3aKOHOM.

1.7. Hacrosuee [lonoxenue ABiseTcs BHYTPEHHUM JIOKANbHBIM HOPMATUBHBEIM aKTOM HOYVY,
oGs3aTenbHBIM U8 WCTIONHEHWs BCEMH paGOTHMKaMH, MMEIOUIMMU JOCTYN K MEpCOHATLHBIM
manHBM coTpyaHukoB JJOY.

. OCHOBHBIE ITOHSITHS U COCTAB INEPCOHAJIBHBIX JTAHHBIX PAVOTHUKOB

2.1. ITepconanvisie Oannuie - n00as nHpOpMaLK, OTHOCSIIAACA K ONPENCHCHHOMY HiH
onpesenseMoMy Ha OCHOBaHMM TAKOM uHpopmain PU3MYECKOMY JIHLLY, B TOM 4HCJIE €TI0 hamu-
7M. WM, OTUECTBO, FOJl, MECSL, AaTa U MECTO POXK/CHHUS, a TAKIKE a1pec, cemeiiHoe, coLpalbHOR,
WMVIIECTBEHHOE MOJI0KeHKe, 00pasoBanue, npodeccust, 10X0/bl U Apyras rHpOpMAaLKA.

2.2. Iepconanvhvie OanHbie pAOOMHUKA - 3TO nudopmauys, HeoOXoaumas 3aBeAyrOLIEMY
JIOV B cBS3M C TPYAOBHIMH OTHOLIEHMAMM W Kacaiomasics KOHKPETHOTO cotpyaHuka. Iloa
undopvaiieil 0 paboTHUKE MOHUMAKOTCS CBEACHHA O dakrax, COOBITUAX U OOCTOATE/ILCTBAX HHUIHHU
paGOTHUKA, TO3BOJIIONIME HAEHTH(HULUPOBATE €ro JIMIHOCTD. [TepcoHanbHble JaHHbIE PabOTHNKE
COEPIATCs B OCHOBHOM JIOKYMEHTE MEPCOHANILHOrO yueTa pabOTHHUKOB - JIMYHOM JIENIC pabOTHHKA.

7 2.3. OGpabomka REPCOHANbHHIX OUHHBIX — 3TO nefictBus (onepauun) ¢ NepCoHaNbHBIMH
SaHHBIMH, BKIKOYAs COOp, CHCTEMATU3ALIMIO M HAKOIICHUE, XpaHCHHE, yTOYHCHHE (oOHOBNEHHE H
J3MeHeHN e), UCTIOb30BaHUe U PacTpoCTpaHeHHe (B TOM YHUCIe nepejaya) nepcoHalbHbIX 1aHHBIX.

2.4. Pacnpocmpanenue NePCOHANbHbIX OAHHbIX - nefCcTBNA, HAMpaBieHHbIe Ha Mepeaasy

epCOHATLHBIX JaHHBIX OMNpPEJeeHHOMY Kpyry JIMLL (nepejaua NepCOHANBHBIX JAAHHBIX) WM Ha
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O3HAKOMJICHME C  MEPCOHANLHBIMM [aHHBIMM HEOIPAHMYEHHOTO Kpyra JIML, B TOM Yucle
00HAPOJ0BAHHE MEPCOHANBHBIX JAHHBIX B CpeCTBAX MaccoBOW MH(pOpPMaLUM, pasMelleHHe B
MHQOPMALMOHHO-TENEKOMMYHHKALMOHHBIX CETSIX N NpeOCTaBJICHHE JOCTYNA K MNEPCOHANbHLIM
JaHHBIM KaKMM-11M00 MHBIM ¢rOcoBoM.

2.5. Hcnonv3osanue nepconansuuix Oanupix - 1eicTeHs (omepauumn) ¢ nepcoHaNbHBIMU
AaHHbIMA, cosepiiaemble JIOY B LesiX NpuHATUA pelueHuit umm COBEPLICHHUsA WHBIX AEHCTBUIA,
MOPOAAIOLIMX FOPUAMYECKHUE MOCIEACTBUS B OTHOLIEHUH PaGOTHUKA WK APYIUX JULL THO0 MHBIM
00pa3som, 3aTparuBaloIMX NpaBa 1 CBOBOIb] paboTHMKA WK APYIUX UL,

2.6. Oowedocmynnvie nepconanvhvie OanHvie - MepCOHaJIbHbIE  NaHHBIE, OCTYII
HEOTPAHUUYCHHOrO Kpyra JiHll, K KOTOPBIM MPeloCTaBIIeH ¢ coracus paGoTHUKA WK Ha KOTOpbIE B
COOTBETCTBUU ¢ (DeAepasibHbIMK 3aKOHAMU He pacnpocTpaHsieTcs TpeboBaHue coBNIOAEHMs
KOH(QUAEHIMANBHOCTH,

2.7. B coctas nepcoHanbHeIx AaHHbIX paGoraika JIOY BXOAST:

* @HKCeTHbIE U Ouorpaduueckue faHHbIE,

* 00pasoBaHue;

* CBCICHHUA O TPYAOBOM H OOLLEM CTaXKE;

* CBE/CHUS O COCTABE CEMbH;

* NACMOPTHBIE JaHHbIE;

CBEICHMS O BOMHCKOM Y4€Te;

CBEACHMA 0 3apaboOTHOM NaaTe coTpyaHUKa;
CBEACHUSA O COLMANIBHBIX JIBIOTAX;
CIELMATBHOCTB;

3aHuMaeMas J0KHOCTE;

* AIpecC MeCTa KUTENbCTBa U TeNedoH;

MECTO paboThl Wik yuelbl UNEHOB CeMbU U POCTBEHHUKOB;
* COAepiKaHKe TpyA0BOro 0roBoOpa;

* NOITMHHUKK U KOTIUM NPUKA30B;

* WETEPHATBl MO MOBBILICHUIO KBaNM(QUKALMK W MEPEroAroTOBKE COTpY/IHHMKA, €ro aTTecTaluy,
CEyEe0HBIM PacCiieIOBAHUSM. \
2.8. Jluunoe neno paboruuka JIOY Haxoautes B nokymenrauuu JIOY u cocrout us
SIS IVEOUHX JOKYMEHTOR!
* S0 20KYMEHTOB 00 06pasoBaHny;
= sEpTouxa gopmul T-2;
* SOmes npukasa o npuéMe Ha paboTy:
* TP¥ 2080 30T0BOp;
T SHTHL CBA3AHHBIC C MIEPEBOLOM H nepemelieHnem paboTHIKa (KOMUH NPUKA30B, 3asABJIEHU

ST ss M T )

SR (sonmM) u3 IOKYMEHTOB O [PUCBOEHMM MOYETHBIX 3BaHWHM, YYEHOW CTeneHwu,
SEDE SSEes TOCY AaDCTBEHHBIMY HarpajamMu;

* SN SETDEIHLIX THCTOB,

= ERSCTISSOEHLIC THCTHI,

= SN Spess=Es0s O NOOLIPEHUSX, B3ICKAHUAX,

—

* SSESESTEDECTHH C OpebIAYLIero MecTa paboThi;

= SEacswes pe0OTHHKA 00 YBOJIbHEHUM;
= sl spes=sa 06 yBOALHEHUY:
| TSRS CTEsSEAMBAIOLINMK NOPAZOK 06paGOTKM NepCOHANBHBIX AaHHBIX pabOTHHUKOB, a

SEESEE © STe mpesax i 0083aHHOCTAX B 9T0i 06nacTu;



* B JMYHOE €10 paboTHMKA AOLIKOJLHOrO 0Opa3soBATEbHONO YUPEKIACHMS BKIIOYASTCS TakKKe
OMHUCh BCEX NOKYMEHTOB, HAXOASILMXCS B JEIE.

2.9. Pasvewenne Ha oduumansHoM caiite Gororpaduii paboTHUKOB, BUAEO ¢ paBOTHUKAMH
COTPYAHMKHM paspellatoT MyTeM NpeaoCTaBleHus cornacus Ha 00paboTKy NMepCOHaNbHBIX NaHHLIX B
JOUIKOJIBHOM 00pa30BaTe/IbHOM YUPEIKAECHHUH.

2.10. TIlepconanbHble paHHbie paborHuka JIOY  sBasroTCs KOH(UAEHLMATEHON
HHpOpMaLKMer U He MOTYT ObITh CTONB30BaHbl cOTpyAHUKaMU JIOY B IMYHbIX LENSX.

3. HOPH)IOK HNOJYYEHUS, OBPABOTKH 1 NEPEJJAYN ITEPCOHAJIbHBIX
HJAHHBIX PABOTHUKOB

3.1. Tlon obpaGoTkoit nmepconanbHblx AanHbIX paboTHHKa JOY moHumaeTcs momyuenue,
XpaseHue, KOMOWHMPOBaHHUE, Nepeaya K 11060e Apyroe UCTOJb30BaHUE IEPCOHATIBHBIX JAHHBIX
cotpyaHuka JIOY.

3.2. B uensx obecrieyenuss npas M cBOOOJ YelOBEKA W rpaykaaHWMHA Hpu o6GpaGoTke
NEPCOHANBHBIX aHHBIX paboTHMKA 00s3aHb! cOOMOAATECS ClIeytoLue obmue TpeboBaHus:

3.2.1. lonyuenue, xpaHeHue, KOMOMHMpPOBaHKE, Nepegauya Mnu J06Goe JIpyroe HCMnoJb30BaHuUe

NEpCoHaNbHBIX HaHHbIX paboTHUKa JIOY MOKeT OCyIUECTBATHCS HMCKIIOUUTENbHO B IENAX

odecrieyeHns COOMONEGHMS 3aKOHOB M MHBIX HOPMATMBHBIX [PABOBEIX AKTOB, COZEHCTBUS

Pa0OTHHKAM B TPYAOYCTPOHCTBE, 00yueHMH W MPOABWKEHMM MO ciyxkGe, obecreveHns TUUHOMN

S30MACHOCTH  COTPY/IIHMKOB, KOHTPOJIS KONMYECTBA M KayecTBa BbIMOJNHAEMONH paboThl M

Ne4eHKs COXPaAaHHOCTH UMYILIECTBA.

..... [lpu onpenenenun obbema W comepikanus, oOpabaTLIBAEMBIX MEPCOHANLHBIX AAHHBIX

pabotsuka 3asepytowwmit JIOY  pomken pykosoacTBoBathes Koncruryumeii  Poccuiickoii
eaepauiu, TpyaoBBEIM KOJEKCOM M MHBIMH (enepanbHbIMU 3akoHamu. 3.2.3. Bee nepcoHasbHble

Jasneie padOTHHUKA M0y4aloTcs y Hero camoro. Ecnu nepcoHasbHble aHHble coTpyntuka JOY

O#HO NOAYHYHUTh TOJBKO Y TPEThEH CTOPOHBL, TO PAGOTHUK J0JIKEH

STe 1 Be30MIeH 00 3TOM 3apaHee, M OT Hero J0JKHO OBITh MOJIy4eHO MUCHMEHHOE COTacue.

—+ Saseayiowuit JIOY nomiken coobuTs paGoOTHUKY O LENAX, NPeANONaraeMbiX HCTOYHHKAX U

CROCOOa [IOJIVHCHHMA MEepPCOHAalbHBLIX MAHHBIX, a4 TaKKe O XapakKTepe noanexaliux nojJay4yeHHro
DED00HEATEHBIX JaHHBIX M MOCIEACTBHUAX OTKaza COTpyAHUKA OaTbk NMHCBMEHHOE CcOrjacue Ha HMX

[ves )
t

s " @

JomyckaeTes nojydyeHue u oOpaboTka nepcoHalNbHbIX AaHHBIX paborHuka JIOY o ero

CINTESSCN. DEAHTHO3HBIX U UHBIX YOEXKIEHUAX W YaCTHOM JKHU3HH, @ TAKIKE O ero 4JCHCTBE B

< SHESIN O0LEIMHEHUAX MM €T0 NPO(COIO3HON AESITENbHOCTH, 33 MCKITIOUEHUEM CIydaes,

DoEHBIN 3aKoHOAaTenbCcTBOM Poccuiickoi Deaepauuu.

TOSSTEAs HE MMEST 11paBo nosyvarsk U 006pabdarkiBaTh epcoHanbHble JaHHble paGoTHHKA
OOUICCTBEHHBIX O0BEAMHEHHAX MM €ro npoQ)CoI3HOM esTeNbHOCTH, 3a

43CB. NPEAYCMOTPEHHEBIX (eaepaibHBIMKM 3aKOHAMH.

HETHM DCLUCHMI OTHOCHMTENILHO pabOTHHMKA HA OCHOBAHWM €ro MNepcoHAasbHBIX

FSSTCE MCTMOIB30BAHME JaHHBIX, TMOJYYCHHBIX MCKIIOYMTENBHO B PE3yJIbTaTe X

SESSeETeseposasH0H 00padoTKH MM 3JIEKTPOHHOTO MOJTYYEeHHS.
33, Hpssssnes 06paboTku nepcoHanbHbIX AaHHBIX paboTHukoB JIOY:
* SEESESOCTE aeaci u cnocobos 00paboTKH NepCcoHaNbHBIX AaHHBIX W 106POCOBECTHOCTH;
* SleTscToTEms ueacH 00palOoTKM MepCoHanbHBIX JaHHBIX LENAM, 3apaHee ONpeNle/eHHBIM M
SSEgesssse §pH  COOpe NEpCOHANBHLIX JAaHHBIX, a TAKKe I0JHOMOYHAM pabOTHHKA,

BENEECTEREMET0 00paboTKy NepCoHANBHEIX JaHHBIX;
® SemmeTcT=ss 00neMa M XapakTepa 00padaTeiBacMBIX MEPCOHANBHBIX JaHHBIX, CMOCOGOB
IPEloTE SSPC0sE2IRHEIX J2HHBIX UEASM 00paboTKH NEPCOHANBHBIX JaHHBIX:
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* /OCTOBCPHOCTM MEPCOHANBHBIX  [@HHBIX, WX JIOCTATOYHOCTH s Luedel  o6paboTkw,
HE0MYCTUMOCTH 00paboTKM NEpCOHANbHBIX JAHHBIX, H3OBITOYHBIX MO OTHOLIGHWIO K IeNAM
3asBJICHHbIM MPK cOOpPE NEpPCOHANbHBIX JaHHBIX;

* HENOMYCTMMOCTH OObeAMHEHMS, CO3JAHHBIX I/l HECOBMECTHUMBIX MEXIy coGOH uenel 6as
AaHHBIX MH()OPMALMOHHBIX CHCTEM M1EPCOHANBHBIX JaHHbIX.

3.4. B ciyyasx, HeNocpeACTBEHHO CBA3AHHBIX C BOMPOCAMH TPYHOBBIX OTHOUICHUI, B
COOTBETCTBUM CO cT. 24 Koncrutyunu Poceniickoit ®ezepaLiin BO3MOMKHO MOJydYeHHe U obpaboTka
A2HHBIX 0 YaCTHOM Jxu3HK paboTHKKa JJOY TOBKO ¢ €ro NMCLMEHHOTO COrIacHs.

3.5. K obpaborke, nepenaue u XpaHeHHIO NePCOHANBHBIX JAHHBIX paboTHUKA MOTYT UMETh
Jaoctyn cotpyaHuku JJOY.

3.6. Mcnonb3oBaHue NEpPCOHANbHBIX JaHHBIX BO3MOYXKHO TOJBKO B COOTBETCTBUM C LessMHu,
ONpee/MBIUMMY MX nojyveHue. [lepconanbhbie aHHble He MOTYT GBITH HCTIONB30BAHBI B LIESX
FPMYHHCHUA MMYIIECTBEHHOrO K MOPAJIbHOTO Bpe/a rpakiaHaM, 3aTPyJHEHNs peausalyuy npas u
c2000x rpaxcaan Poccuiickoit @epepaumu. OrpaHuueHue npas rpaxaan Pocculickoit @enepariyu
#2 OCHOBE MCIO/B30BAHMA HHOpMALKMKM 06 WX COLMANBLHOM MPOMCXOXKCHHH, O PAcOBOi,
HALHMOHAJIBHOM, SI3BIKOBOM, PEMIMO3HON U NapTUHHONM NPHHALNEIKHOCTH 3anpeleHo U Kapaercs B
COOTBETCTBMM C 3aKOHO/IATE/ILCTBOM.

3.7. llepepaua nepcoHanbHbIX AaHHBIX pabGoTHuka JOY BO3MONKHA TOMBKO C COrIACHs
p200THHKA B CllyyasX, NPsMO MPE/yCMOTPEHHbIX 3aKOHOAATENBCTBOM POCCHIfCKOi Depnepauuu.

3.8. Ilpu mnepenmaue nepcoHanbHbIX AAHHBIX PaGOTHMKA sapenytowni JJOY nomked
cobaronath ceyroume TpeGoBaHus:

* #S CO00IIATH MepCoHalibHbIe JaHHble paGOTHHKA TPETbeil CTOpOoHE 0€3 MUCBMEHHOTrO COracus

S=JUTHHKE, 38 UCKIIFDYEHHMEM Cly4yaes, KOorja 3To HGOGXO,[!;HMO B LHCJIAX NPEAYNPEAACHNAST YIPO3bl
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FESHA 1 310POBDIO pAOOTHHMKA, & TAKIKE B CIIYUadX, yCTAHOBIEHHbIX (eaepaabHbIM 3aKOHOM;

* =< coo0ulath nepcoHalibHBIEe JaHHbIe PabOTHUKA B KOMMEPYECKHX LENAX 6€3 ero MUChMEHHOro
OO RASCHA;

* PSSl TIPSAUTH ML, MOJYYAIOKUX NEpCoHabHbIE AaHHble paGOTHUKA, O TOM, YTO 3TH JAHHbIE
WOTLT OsiTh HCIO/B30BAHBI JINILE B LEJISX, /15 KOTOPBIX OHU COOBIIEHEI, 1 TpedOoBaTh OT ITUX JIMI]

SSPAICHMA TOrO, YTO 5TO npaBuiio cobmozneno. Jlnua, noayyaroume nepcoHaibHbIe JaHHbIE
Sorsuxa, 00s43aHbl COOMOAATE PEIKUM CEKPETHOCTH (KOH(pUACHLIMAIBHOCTH). [[aHHOE NOJIOKEHKE

7S TECUpOCTpaHseTes  Ha  OOMeH  MEepCOHA/bHBIMH - JIAHHBIMH  paGOTHMKOB B MOpAJKE,

JETEsosaeHHOM (eaepanbHBIMK 3aKOHAMM;
" FEESIEATE J0CTYN K NEPCOHANBHBIM JaHHBIM PAGOTHUKOB TOJIBKO CHELMATBLHO YIONTHOMOUYEHHBIM

s ofpeaeaenHbiM npukasoM no JIOV, npu aTom yKasaHHble JMUA AOJKHBI UMETh MPABO
S RETE TOJBKO TE NEpCcoHallbHbIC JIaHHBIE PAaGOTHUKA, KOTOPbIE HEOGXOMUMB! 15l BHIMOJHEHMS
ERENDETHLIX QYHKUMIA;

T 9% SSpamusaTe MH(OPMALMIO O COCTOSHMM 3/10pPOBbS PaGOTHHKA, 33 HMCKIIOUEHHEM Tex
SESISSUE. WOTOpSIE OTHOCSTCS K BOMPOCY O BO3MOXKHOCTM BBIMONHEHUS PabOTHHKOM TPYZOBO#
| TS SSSTe DCpCoHAnNbHbIe JlaHHbBIe pabOTHMKA MpeACTAaBMTENSIM PAabOTHUKOB B MOPSAKE,
JeissEicssow TpyIOBBIM KOJIGKCOM, M OFpaHWYMBaTh 5Ty HHQPOPMALMIO TOABKO TeMH

SERREESLEsieE JaHHBIMM paOOTHMKA, KOTOpble HEOOXOAMMBI Ul BbINOJHEHUsS YKa3aHHBIMH
IPEICTESNTENEMH WX QYHKLMIA.
5. Tlpu nepeaave NepCoOHaNBHBIX JAHHBIX PAGOTHUKA (B TOM YMCNE U B KOMMEpPYeCKuX
s s speaeas J10V zagenyrowmii JIOY He [0/bKeH cooBILaTh 3TH JIaHHbBIE TPEThEH CTOpOHE
WS Bsssecss0r0 cornacus paboTHHMKA, 38 HCKIIOYEHHEM Cllyyaes, KOrja 3To He0OX0AUMO B LIESIX
©C SR SSRME MTPO3bl JKM3HM M 3]I0pOBbIO  PabOTHMKA WAM B ClydyasX, YCTAHOBIEHHbIX
PENEmEE SR 33KOHOM.

308 He zonmyckaercs oTBeuaTh Ha BOMPOCEHI, CBfi3aHHLIC C [epeJayell MnepcoHaJbLHOM
MESEsss——" 0o TeaedoHy iU Qakcy.




3.11. Bee mepsl KOH(HMAEHUMAIBHOCTH TPy cbope, 06paboTke U MNepeaun NepcoHaIbHbIX
AQHHBIX  COTpYOHWKA pacnpoCTPaHsiOTCs Kak Ha OyMakHble, TaKk M Ha 9JIEKTPOHHBIE
(@BTOMATU3MPOBAHHBIE) HOCUTENU HH(OPMALIHH.

4. POPMUPOBAHME U BEJEHUE JIMYHBIX JEJ PABOTHHKOB A0Y

4.1. JInunoe peno paboruuka IOV dopmupyercs nocie usaaHus NnpUKasa o ero npuéme Ha
pabory.

4.2. TlepBoHauaibHO B JIMYHOE JIENO TPYNINUPYIOTCS  AOKYMEHTBI,  COAepiKali1e
NEPCOHAbHbIE
Aasibie paboTHUKA, B NOPAAKE, OTPAXKAIOLIEM NPOLECE NPUEMA Ha pabory:

* 3assieHHe paboTHHKA O pueme Ha pabory;

* KOmu# npukasa o npuéme Ha pabory B JIOV;

© SRBACHUC YCTaHABIMBAIOLLEE MOPALO0K 00pabOTKH NEPCOHANbHBIX AAHHBIX PAGOTHUKOB, & TAKKE
00 ero npaBax ¥ 0043aHHOCTSIX B 3TOM 06NacTH:

* BHYTPEHHSS OIUCh.

4.3. Jlnunoe neno BegTes Ha NPOTAKEHMH BCeH TPYIOBOM AeATeBHOCTH pabotHuka JIOVY.
HM3veHeHNA, BHOCHMbIE B JIMMHOE [AEMNO, JOJOKHBI GBITH NOATBEPIKJCHBI COOTBETCTBYIOLIMMHU
AOKYMEHTaMHU.

4.4. 3asenylowuit NPUHAMAET OT NPUHUMAGMOTO HA padoty pabOTHHKA JOKYMEHTHI,
FEUBCDACT TONHOTY MX 3allOJIHeHUs W MPaBUNBHOCTE YKa3bIBAEMBIX CBEIEHHI B COOTBETCTBHM C
TDSIBABICHHBIMU UM JIOKYMEHTaMHM.

5. VUET M XPAHEHUE [IEPCOHAJIbHBIX JAHHBIX PABOTHUKOB
S.1. JlnuHble fena, B KOTOPBIX XPAHATCS MEPCOHATBbHBIC NAHHBIC pabotHukoB JIOV,

FETER0TCA NOKYMEHTaMU «[1nst BHYTPEHHEro MoJb30BaHusm.
5.2. He nonyckaercst:

--WULETS CpCOHANbHBIC JaHHbIC paboTHMKA TpeTbed CTOpOHE 6e3 MUCEMEHHOIO COrJacHs

ST, 34 MCKITIOUCHHEM CITy4aeB, KOrJa 9T0 He0OXOAMMO B LENISX MpeLyNperIeHIs yrpo3bl
WESSE M 320p0BRIO  paboTHMKA, a Talke B CIyYasX, YCTAHOBICHHBIX 3aKOHONATENBCTBOM
Poccsiicsoil Oeaepauuiu;

OO@aTs NSpPCOHaNbHEIE JaHHBIE paGOTHmca B KOMMEpPYECKHX Lenax 0e3 ero NnUCbMEeHHOTro

CoF BRCHES.

T rmEnuEaTs HEDOPMALKMIO O COCTOSHMM 310POBbA PaGOTHHKA JAETCKOTO Caja, 3a HCKIIOYEHUEM

£ L5 TINNLI&
_—h e N TIMF. A

FUTUPSIC OTHOCATCS K BOMPOCY O BO3MOXKHOCTH BBINOJIHEHUs PAGOTHUKOM TPYH0BO#

-
3. P =

) :..:‘_'_"-'. K TSpCOHa/IbHBIM JaHHBLIM paGOTHI/IKOB paspelaeTca TOJbKO CHelHanbHO
FELISRMOSSHELIM JAHLEM, [PH 3TOM YKa3aHHbIC JIMLA OOJIKHbBI UMETh NpaBo Mmojay4yaThk TOJNLEKO TE

ESessTsssie zasmsie paborHuka JIOY, KoTophie HEOOXOAMMBI TS BBIMOSHEHHS KOHKPETHBIX
BuEa e

5S4 Bce wmepu KoHOMICHUMANLHOCTH MPpH y4yeTe U XpaHEHWH I[EPCOHANBHBIX JAHHBIX
STED SRS DECTpOCTPanIoTCA Kak Ha GyMakHbIe, Tak W Ha 3J1eKTPOHHbIE (aBTOMaTU3UPOBAHHbLIE)
SICETT R =SSOPMALHH.

S5 Xpascuue nepcoHaNbHBIX JAHHBIX JOMKHO NIPOUCXOIHUTE B MOPSAKE, HCKIHOYAIOLIEM UX

TR eI FY SCTIDEBOMCPDHOR HUCITOJIB30BaHHE,

5

5. 10CTVYIH K NEPCOHAJIbHBIM JAHHBIMPABOTHHKOB A0Y

1. Ssvipesmuii qocTyn (10cTYn BHYTpH AOVY.).



6.1.2. Tlepeuers L, UMEIOWMX JOCTYI K NEPCOHATBHBIM AAHHBIM PaGOTHUKOB, onpeaensercs
MDHKA30M 3aBEYIOLIErO W MUCbMEHHOrO 0043aTe/IbCTBA O HEpa3rJIalieHuK NEPCOHAbHBIX JaHHbBIX
DPaOOTHUKOB.

6.2. Brewnuii gocrymn.
6.2.1. K uneny maccoBblX notpebutenell nepcoHanbHblX AaHHBIX BHe JJOY MOKHO OTHECTH
TOCYAApCTBEHHBIE M HErOCyNapCTBEHHbIC (YHKUMOHATbHBIE CTPYKTYpsl. 6.2.2. HaazopHo-
SOHTPOIIbHBIE OpraHbl UMEIOT JAOCTYI K MH(DOPMALIMK TONIBKO B ciepe cBOeit KOMMEeTEeHLIMH,
5.23. OpraHusaumy, B KOTOpbIE COTPYJAHHK MOMKET OCYLIECTBIAATH MEPEUMCICHUA ACHEKHBIX
<PeacTB (CTpaxoBble KOMMAHWH, HErOCYAApCTBEHHbIE NEHCHOHHbIE (POHIBI, 61aroTBOPUTENbHbIE
Oprasusalli, KPeAWTHBIE YUPEXKJEHHS), MOIYT MOMY4HTE OOCTYIl K MNEepCOHAbHBIM JaHHBIM
p200THHMKA TOJILKO B CJlyyae ero M1UCbMEHHOro pasperieHus.
524 llepenaua nepcoHanbHbIX JaHHbIX coTpyaHKka OV ApyriM opraHusaLusim;
* cBeaenus 0 paboTaloLIeM COTPY/IHUKE WM yike YBOJICHHOM MOIYT GbITh MPeIOCTABICHBI APYTOii
SPTEHMZALNN TOJIBKO C NMCbMEHHOTO 3arnpoca Ha OaHKe OpraHM3aluu, ¢ NPUI0KEHUEM KOTHH
SOTEDHATBHO 3aBEPEHHOIO 3adBleHH paboTHUKA;
* fepconansHeie NaHHble paboTHuka JIOY moryT ObITh NpejoCTaBieHbl POACTBEHHUKAM WK
_____ SM 7O CeMbH TOJIBKO ¢ MMCBMEHHOIO Pa3pellieHns CaMoOro COTPYIHUKA.
* B cayuae pas3Boja ObiBluas cynpyra (cynpyr) MUMEIOT NpaBo 00paTUTHCS B ,[[OY C MUCbMEHHBIM

7. 3AIIUTA NEPCOHAJIBHBIX TAHHBIX PABOTHUKOB JIOY

"'.I. 1o yrposoii ui1 onacHOCTBIO YTpaThl IEPCOHANBHBIX JAHHBIX IOHMMAETCS €UHNIHOE

S WOMILICECHOS, peaibHOe MM MOTCHLMANbHOE, AaKTMBHOE WM NACCUBHOE [pPOAB/CHUE
SIS WELACHERIX BO3MOJKHOCTEH BHEIUHMX MIIM BHYTPEHHHX HCTOYHMKOB Yrpo3bl CO3/aBaTh
s=fizronpusTHSie COOBITMSA, OKasbiBaTh jlecTabWIM3MpYIOLee BO3AElCTBHE HA 3alMIIAeMYH0
-_—_;,,a_r_\{-"'-:“-_

T2 Pucx yrpossl 1100bIM MH(OPMALMOHHBIM pecypcam CO3Jal0T CTUXUHHbBIe OeicTBus,
ETESNETLESE CHTyauMH. TePPOPUCTHYECKUE JIEHCTBUA, aBapUK TeXHHYECKUX CPEICTB M JTUHMUI
CRENE. DTS :-f-' HBHBIC 00CTOATENBCTRA, @ TAKIKE 3AMHTEPECOBAHHBIE U HE3AMHTEPECOBAHHBIE
3 Wi

SIDECENNE VTPO3hI J1HLUa.

T3 3= -'_.; SCDCOHATBHBIX AaHHBIX [IpeacTaBiser co0o# KecTKo pBFHaMeHTHpOBaHHHH H
mﬁiﬂf—ff\f&fﬂ"}i‘iec}\ﬂﬂ rnpouecce, npeaynpexiarou i HapylieHue  NOCTYIHOCTH,
EENETHNTE =T DESDHOCTH U KOHElJH,[[@HLLHEi.I'IbHOCTI/l NEepCOHaIbHBIX NAHHBIX W, B KOHEYHOM
L~ 'IE‘.IZ‘C"’-:,-E&_{‘_{HH AOCTaTOYHO HAICKHYIO 0e30macHOCTh HHll)OpMaLl,l‘lH B Ipowuecce
IR ST D il NPOM3BOACTBEHHON  JEeATENLHOCTH AOLIKOJIBHOIQ 06pﬁBOBaTeHbHOF0
g = W =T

A “Seympenia sauuma’.

SRE Ooswesssw  3HHOBHHKOM HECAHKLIMOHMPOBAHHOIO JOCTYNA K MEePCOHANbLHBIM JaHHBIM
SEENEEIE. SN SpEseo. nepcoHal, padoTaloluii ¢ JoKyMeHTaMu U 6a3aMu JaHHBIX.
SESeesTmoes 30cTYRA NEepeoHana K KOH(MACHUMANLHBIM CBEICHHMSM, JOKyMeHTaM U 0Oaszam
SRS SRSOWT = 9mCT0 OCHOBHBIX HAnpaB/ieHWHl OpraHM3aLMOHHON 3awuThl MHQOPMALUK U
SUEISEESSSE 25 pasrpaHuucHHA NO0JHOMOYMN MEXIy aAMMHMCTpalMell M creuuanucTaMu
WESSRses ofpesosatenssore yupekienus. 7.4.2. Jlns ofecrieueHus BHYTPEHHEH 3aliuThl
SRS sassen pabotaukos JIOY HeoGXxoaumMo cobmoaaTh paa Mep:
TSRS & persawcHTauus cocTasa pabOTHMKOB, (YHKLMOHANbHBIE 005S3aHHOCTH KOTOPHIX
NI e B A TRHLIX 3HAHHI

S eSepeneassoe ¥ 00OCHOBAHHOE paclpeelicHUe JOKYMEHTOB M MH(POPMALHH MEKIY

ACN:



* palMOHajlbHOE pasMelleHue pabouux MecT padOTHUKOB, MNPUM KOTOPOM HCK/IOYANOCh Obl
SECKOHTPOJIBHOE MCITOJIB30BaHKE 3aluiiaeMoi nHgopmanuu;
« 3uanue pabotHukom JIOY TpeGoBaHMi HOPMATHBHO-METOAMYECKHX AOKYMEHTOB [0 3alIUTE
usbopMaLUy ¥ COXPaHEHHHU TaiHbl;
* Haiuude HeoOXOAMMBIX YCJAOBMI B romelleHud [ paboThl ¢  KOH(MACHUMAILHBIMU
JOKVMeHTaMu ¥ 0azaMu JaHHbIX;
. OHPCH.CHEHHC M perjlaMeHTalus cocraBa pabOTHMUKOB, MMEIOLIMX MpaBo JocTyna (BXoJa) B

MELIeHHE, B KOTOPOM HaXOJUTCS BBIYUCINTENbHAs TEXHMKA;
. praﬂmaum ropsiika YHU4TOKeHUsl HHPOpMaluy;
* CBOSBPEMEHHOE BbISIBJICHWE HapylueHus TpeOoBaHUW pa3pelIUTeIbHOM CUCTEMBL JIOCTYMa
:-_;:4._ HHKaMH,
* SwuHBIC JIeia MOTYT BbIAABATBCS CTaplieMy BOCHUTATEN0 TOJNbKO 3aBepyrowum IOV u B
SCETHOMHTENBHBIX CydasixX, Mo MUCbMEHHOMY paspeuieHuio 3aseayrowero 1OV, nanpumep, npu
TOITOTOBKE MarepuaoB Al arTecTaluu paboTHHKA.

7.5. "Brewinsis sauwguma"

=1 [loa MOCTOPOHHMM JMLOM MOHMUMAETCS JHOO0E NUIO, HE HMEIOIEe HEMOCPEeJCTBEHHOrO
or=owenns K gearensHoctd [IOY. nocerutenu, paboTHUKM JAPYryuX OpraHu3alMOHHBIX CTPYKTYP.
';"_ﬂonﬂue auLa He ﬂGJ{){(Hbl 3HaTb pacrpeje’eHne ¢yHKum1 paboumne NpoLecchl, TEXHOJIOTHIO

¥ 3382 AVIOLLETO.
"jl_ Has  obecrieueHusi BHEIIHEN 3alllUThl MEPCOHANbHBIX JaHHbIX COTpyAHUKOB JIOVY
ssofxozuMo  colnroparth psi Mep: MNOPSJOK Tpuema, yuera W KOHTpPOJis JesTebHOCTH
TOCETHTEACH; MOPALOK OXPaHbl TEPPUTOPHH, 3panuii U nometneHuit JIOY; tpeboBanus K 3ammmre
SSDO0DMEUNY NIDU MHTEPBBIOMPOBAHUU U COOECEN0BAHUSAX.

7.6. Bee nuua, cBsizaHHble ¢ nosyuyeHuem, 00paboTKOW M 3aLUUTON NMEepCOHaNbHbIX JaHHbIX,
S5 s noanucath 00513aTeNIbCTBO O HEpasrialleHuH NMepcoHaibHbIX JaHHbIX paboTHukoB JOY

8. [IPABA U OBSI3BAHHOCTHU PABOTHHKOB JIOY 110 3AIIUTE UX
NEPCOHAJIBHBIX JAHHBIX

%1 SaspenneHue npaB pabOTHHMKA, perlaMeHTUPYIOLMX 3allUTy €ro IepcoOHaIbHBIX
S DECTISHHBART COXPAHHOCTD MOJIHOM M TOUHOW MH(DOPMALIMKA O HEM.

Sotauk JIOY obs3yercs npeaocraBisTh NEPCOHalbHbIE NAHHbBIE, COOTBETCTBYOLLUE

SHOC
8.3 Pa0boTHHK UMEeT NpaBo:

S s w=00pMaLIIo O CBOMX MEPCOHANIbHBIX JaHHBIX U 00pabOoTKe 9TUX JAHHbIX;

* Gsiumsoro GecrniIaTHOro JOCTYMa K CBOMM MEPCOHAbHBIM JIaHHBIM, BKJIIOYas Mpaso Ha
Ssmews  sonmit mo6ol  3amMcu, comepiKalled MEepcoHalbHblE aHHbIE paOOTHMKA, 3a
W ssseew cayHaes, NpeyCMOTPEHHBIX 3akoHoaaTenbeTBOM Poccuiickon @enepanyu;

SN e B esMe CBOMX MpEeJCTaBUTENeHR U1 3allUThl CBOMX MEPCOHAABHBIX JAHHBIX: * AOCTYNa K
D HEMY ME@AWUMHCKUM J@HHbLIM ¢ NTOMOLIBIO MEIHLMHCKOTO CHeLHanucTa no cBoeMy

ST WCETEOSHTD WM MCTIPaBUTh HEBEPHBIE MM HEMOJHBIC NEPCOHANBHBIE JAHHBIE, @ TAKKE
I -C'h“C'EHHhIe ¢ HapylueHueM TpeboBaHuil;

= smsse szseayiouero JIOY MCKIIOUMTH MM UCTIPAaBUTh NEPCOHAJIbHBIE JaHHbIE pabOTHHKE
—— z‘m 2 3a%8MTh B [MMCbMEHHOHW (Qopme 3aBelylOllEeMy O CBOEM HECOrJIacHH C
wev 0BOCHOBAHMEM TAKOTO HECOTr/Iacus;

LS nis 1SHHBIC OLGHOYHOIO XapaKTepa paﬁommc JETCKOro cajia UMeEeT Mpaso JOI'IO"IHI‘]TI::
L SEDEERAOHIUM €T0 LOOCTBeHHy}O TOUKY 3PCHHUAL



* Tpe0OBATh M3BELICHUS 3aBEAYIOLIUM AETCKUM Ca/loM BCEX JIMLL, KOTOPBIM paHee GbLTN CO0BIIeHE!
FCBCPHBIE MIIM HEMOJIHBIC MEPCOHANbHbBIE AaHHbIE paboTHHKa, 060 BCeX NMPOM3BEACHHBIX B Hix
HCKIIOUCHUAX, UCTIPABIICHHUSAX MU JOTIONHEHHSIX

* o0XkanoBath B cyge 0Gbie HCIIpaBOMEpHbIE JCHCTBUH uam GesnelicTBUs 3aBE/lyOIIEro
~OUIKOMIBHBIM  00pasoBaTENBHBIM yupeik/aeHHeM fpu 00paboTKe M 3alUMTE €ro MepcoHATbHBIX
IAHHBIX.

8.4. B uensx obGecneuenus AOCTOBCPHOCTH MEPCOHANBHBIX JAHHBIX PAGOTHUKH 0y
00%3aHbl; :
* Tpu oopMIIEHHM Ha paboTy mnpeacTaBnsTh AOCTOBCDHBIE CBEJCHUSI B MOPSAKE H 00BEME,
| F=AYCMOTpPeHHOM HacTosimm TTonokenuem u 3aKoHoaarenscTBOM Poccuiickoii Qenepatiuy;
" e =-1y4ac M3MCHEHUs CBOMX MEPCOHANbHbBIX JAaHHBIX, coobIaTe 06 3ToMm 3agenyrowemy JI0V 8
Tessaue 7 qHel nuuHo.

8.5. PaGoTHukwu crassr saenytowero J1I0V B u3BecTHOCTb 06 U3MEHEHMH Gamuauu, nmernn.
©=-1BA, N1aThl POMKACHMA, YTO HOMyYaeT OTPaXCHWE B TPYAOBOH KHHIKKE HAa OCHOBAH MM
“WSICTABIGHHBIX  [I0KYMeHTOB. [lpu HCOOXOJIMMOCTH M3MEHSIOTCH aHHble 06 00pa3oBaHun.,
SESSeCcuy, CeUHabHOCTH, MPNUCBOCHMHI HOBOTO paspsaa u np. 8.6. B nensx samuTo: YacTHOH
S IMYHOM M ceMeHHOM TaliHbl pabOTHUKHU HE JI0MKHbI

. SsiEaThCs OT CBOEro Mpapa Ha 00paboTKy MepcoHaNbHBIX AAHHBIX TOBKO C MX corjacus.
SELISKY 3TO MOJKET MOB/IeYD MPUYMHCHHE MOPATBHOTO, MAaTEPUATBLHOrO Bpeja.

9. OTBETCTBEHHOCTH 3A PA3I'VIAIIEHUE KOHOUAEHIIUAJILHO
HH®OPMALUHA, CBSI3AHHOI C HNEPCOHAJIbHBIMH JJAHHBIMH

3.1. Hepconanvuan OMECHCMEEHHOCHY ~ OIHO M3 TIaBHBIX TpeGoBauuii OpTaHSEimme
“HHPOBAHMA CHCTEMbl 3aLUUTLI [EPCOHANBHOI MHDOPMALMK 1 00s3aTeNsH0e vonomms
WESSci1st 50)DEKTUBHOCTH 5TOM CHCTEMBL,
! %2, Bamwura npas paboTHKKA, YCTAHOBAEHHBIX 3aKOHOAATENLCTROM PO H HaCTommmew
—EM, OCYIICCTBJACTCA CYAOM B LENSX MpeceyeHus HEMPABOMEPHOIO HCTOI: Iommsns
TS SHBIX  laHHBIX  pabOTHMKA, BOCCTAHOBJCHUS HapYIICHHBIX IIPpaB ¥ soTwcss==ws
FSSHOIO yuep6a, B TOM YHCe MOPaTLHOTO Bpeaa.
*3. Kaxcasiit cotpyanuk OV, nonyuatowmii ans paGorsl KOH(UIeHINaTb s Doy wesr
SIMHOIMYHYIO OTBETCTBEHHOCTL 3a COXPaHHOCTb HOCHTENIl M KOHM# esmme marers
E=1 7}
%4 Jlvua, BHHOBHbIE B HapyLICHUH HOPM, PEryNMpYIOLMX MOJyyeHk e, oOpaieTsy =
~“PCOHALHBIX  JIaHHBIX  pabOTHHKA, HecyT AMCLIMTIIMHADHYIO, 2 IMMEMCTIE e
“-*9- MPABOBYIO MAM YrOJNOBHYIO OTBETCTBEHHOCTb B COOTBETCTBUH C S IS0 T

i Qenepanuu,
®5. 3a HeucnonHenmue wuu HEHAJVIeKALIEE MCIIOJIHEHHE PAbOTHHKOM mo =0 s
“TUSX Ha Hero 00s3aHHOCTEH No COBMHOAEHUIO YCTAHOBJICHHOTO MOpsis: peiwrw oo
: KOH(QUACHUMANLHOIO Xapakrepa sapefytowit  JIOY snpase  spmsessrs
SDCHHEIS pr,HOBbIM KOOEeKCOM JlHCI.lHﬂJIHHaprIe B3BICKAHHS.
W& TomkHOCTHBIE NULA, B 0653aHHOCTS KOTOPBIX BXOJMT BEJCHUE NEPCOHETeanas Munay
WS 00s3aHBl ObGecneyuTs KaXcIOMy BO3MOMKHOCTb O3HAKOMIICHHS C Ioaymecsrmws =
= HCIIOCPEACTBEHHO 3aTPAarvBaKOLMMU €ro MpaBa W CBOOO/bI, ecui wene == ames
“zxonoM. HenpaBomepHsiii otkas s MpE/I0CTaBNCHMHM COOPAHHBIX B CTAHOEISEmE Tumm i
% 2100 HECBOEBPEMEHHOE MPEOCTABIICHIE TAKHX AOKYMEHTOB WiIH HEOE mslammsime
*~ "PSAYCMOTPEHHBIX 3aKOHOM, 160 [IPEIOCTAB/ICHUE HEMONHON WMIH 325 wwer wmse

% - BIACYET HAlOKEHHWE HA OMKHOCTHBIX JIULL AAMMHACTPATUBHOTO TPEtE & Jewwene
seon Konekcom 06

W
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